Guidelines for
using the YDL

Team Managers’
Portal

- Logging into the portal Page 2
- Adding Team managers details Page 3
- Entering athletes onto the portal Page 3
- Declaring athletes for a match Page 4

- Adding Officials onto the portal (NEW) Page5
- Declaring Officials for each match (NEW) Page 6

These are generic guidelines for either age group,
UAG currently has a blue menu, while the LAG is in
Green.

We are working on updating the portal to create a
version that is more user-friendly for those using
mobile phones to update. The version will look a little
different, but all the functions will remain.
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Getting Started:
1) Use the hyperlink below which will take you to the Team Managers’ Portal:

onTrack with YDL (athletics-uk.org)

The home page shows all the league records for each age group (you can select these from
the drop-down menu).

2) Click on Team Managers at the top of the page
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To view League records
[Select by Age Group v| Go
u20 LAEN |
record

100m
Rio Mitcham, Birchfield Harriers, 10.3, Nottingham, April 30th, 2017

200m
|charlle Dobson, Shaftesbury Barnet Harrlers, 20.74, Reading, April 29th, 2018

|400m
|Reuben Henry-Dalre, Reading AC, 47.91, Eton, June 27th, 2021

|800m
|Theo Blundell, Birchfield Harriers, 01:51.50, Birmingham, Sept 8th, 2013

1500m
Josh Kerr, Team Edinburgh, 03:48.3, Manchester, May 16th, 2015

3000m
/Abel Tsegay, Invicta's Paddock, 08:27.25, Ashford, June 29th, 2014

110mH
|[Tre Thomas, Charmwood AC, 13.6, Nottingham, May 27th, 2018

[a00mH
|[2acob Paul, Windsor Slough Eton & Hounslow, 52.03, Basildon, April 28th, 2013
|2000m s/c

3) This will take you to this page:
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Team Managers Log In

i) Select League LAG or UAG

ii) Select region — Midland/North/South or Scotland (LAG only)

iii) Select team — This is the name of your team. Click on the drop-down menu arrow.
Scroll down and select your team.

iv) Enter your password this is the five-digit number that was sent to your named
Primary contact for the YDL.


https://athletics-uk.org/ukydl/default.asp

If you have forgotten your password, please contact your Area Coordinator:

Midland- vacant (contact marian@ukydl.org)
North — nicola@ukydl.org.uk

South — stuarthorsewood@ukydl.org.uk
Scotland LAG — leslie@ukydl.org.uk

4) Then Click Log on which will take you to this page:
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If you see this red mark above your club name it means that your

squad lists (either LOWER and/or UPPER) contains athletes who are

NOT registered with England/Welsh Athletics. You can only select +
registered athletes for your YDL team. You will be able to let us know

on the portal when the athlete becomes registered. [See Menu /?

Athlete Queries for details]

NOT REGISTERED

If you see this exclamation mark above your club name it means that
your squad lists contains athletes whom we have not been able to
match to the England/Welsh registration file. For an athlete to be
successfully matched there has to be the correct combination of
(@) athlete's first name, athlete's surname and date of birth. It is not
sufficient just to know the correct licence number for the athlete.
NOTMATCHED  pR requires us to check that all the data we hold is correct. If you
= Prints. have checked the data and still believe it to be correct there is a facility
on the team managers' portal for you to let us know. [See Menu /7
Athlete Queries for details]

If this symbol is present above your club name it means that you have

t‘:‘} athletes in your UPPER AND/OR LOWER squads with DUPLICATE
licence numbers. Please review; either amend a record or remove it. . 8
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You can toggle between Lower and Upper Age groups (LAG is Green, UAG is Blue)

Click on Club/Team you’ll see that you need to appoint the Team Managers for your team.

a) When you register each of the team managers just click on the age group(s) they are
responsible for. Continue to add all your team managers and the age groups they are
responsible for. {NB if you only have one team manager you just click on all the age
groups}.

b) If your club is hosting a match, you will also need to appoint the Match Scorer.

o Enter your athletes into the portal:

Click on ‘Squads’ for each age group it shows the athletes that are already in the portal, if
you need to add others just click on add athlete and complete the box that comes up.
You need their URN, Full name and DOB to do this. See table below. If you don’t provide
this information, they won’t be eligible to compete.

Once you’ve entered all your athletes who may be competing for your team, you'll be
able to declare them for any of the matches, so it’s important that you add the athletes
to your squad lists as soon as you can so they can be verified ahead of the season.


mailto:vacant
mailto:marian@ukydl.org
mailto:nicola@ukydl.org.uk
mailto:stuarthorsewood@ukydl.org.uk
mailto:leslie@ukydl.org.uk

NB You will also need to declare your officials in the same way (including their name and
URN) so that they can be checked — see pages 5 & 6. They too can be declared for each
match using a drop-down menu

5) Adding New Athletes — make sure you enter the information requested accurately:

2 © 0O | (® Inbox (0) - marianwilliams7@bti X | & onrack with YDL x |+ - a X
<« G B htipsy/athletics-uk.org/ukydl > QA w e P @ Q3 M R - O
For any Team Manager Portal Issues: 07507 853112 ol
AHOME =RESULTS - @TEAM MANAGERS P
=
=X
voLEm @D track 2
Sat, 3 February 2024, 2:15:55 pm
HURID £ i vees 2 N ma—p - (-]
ADD :: SQUAD MEMBER
&
[First Name )
w
(Surname )
a
Age Group v |DOB Day v|month v|year v|
T If you don't know the URN Licence Number you can look it up using this link to the England Athletics Licence Check - http:
Y
E=auads Licence URN | licence [IF SCOTTISH - Start with SA then licence number e.g. SAI23456]
L20 Men. Month of Renewal v SCOTTISH ATHLETES ONLY - Month Registration Renews
U20 Women Not Second Claim v
U17 Men IfYES 2nd Claim, Select Tst claim club <
if composite team to which club is the athlete registered? Select from list below
U17 Women
Add Athlete ST@36v]
; v Add to Squad
(0]
e
i v @
- + = = 1415
88 O Type here to search 4 4.€ = o N i a H 9 KM If Nearrecord A @ T 0) BN (00 B

DECLARING your athletes for a match

Click on DECLARATIONS

This will open a new page to allow you to select which match you want to declare your
athletes for, and which athletes in each age group ie U20M, U17M, U20W & U17W in
UAG (or U15B, U13B, U15G & U13G in the LAG) you wish to select for each event, using
the dropdown menu.

Don’t forget your Non-Scoring athletes MUST also be declared. In the LAG the
declarations are an integral part of the team list, in the UAG the non-scorers are
entered on a separate tab:
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120 Men ; L v E Vfreck
120 Women § L ¥ [ Vi
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U17 Women

Declare Officials

Declare Non Scorers v

7) You can make changes on the Team Manager’s Portal during the match, on a tablet or
your mobile. Remember to click the update button each time you make a change.
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Make sure you tell the match recorder that you’ve made changes.
Check results during the day and inform the match recorder of any errors in athlete’s
names etc.

8) Athlete Queries:
a) Click on Athlete Queries, to see if there is something you need to check up on.

9) Contacts:
a) Click on Contacts then relevant tab - My Club Contacts, Host Club Contacts for your
division, or for YDL contacts.

OFFICIALS — new for 2024

On the opening page, where you add athletes and declare them for each match you will also
note that there is now a Tab marked ‘Officials’ immediately below ‘Declarations’.

This year we have changed the system to make it easier for team managers to declare their
officials for all their matches. Before the start of the season, you will need to add all the
officials you may use during the course of the season, in the same way that you add your
athletes. You can add to this list during the course of the season if you have any new
officials.

Adding Officials

If you click on the ‘Officials’ Tab you will see 2 sections, one to Add your officials to the
portal, and one to Declare officials for each match using the dropdown function (just as you
do for athletes).

Click on ‘Add Officials:

2 @ DO | ® mnbox©-madanwiliams?: X | [EY Personal | Santander UK X | Y Logof| Santander UK X o onrackwith YDL x s - 8 X
« ¢ 6 athletics-uk orgy ko] * e P ® 3 O ¢+ & B L/ ]
g
L 4
Sat, 6 April 2024, 10:39:09 am
-
"
o
OPTION A - Search by URN for an Official to Add to your teams Officials Squad
@
me urn T F Tk w
Ifo records returned
£ Club/Team a
OPTION B - Add Official's Details Manually
&3 Host Club
Irm Name :
¥iSquads [su.nm
= Declarations IURN
= Officials ’ Track Level
E \
Add Offcials I Fleldlevel
Dediare Officials [ Timekeeper Level
QP""‘S
? Athlete Queries OFFICIALS YOU HAVE ADDED TO YOUR SQUAD
name urn T F Tk Pf St StA
& Contacts No Officials in Your Squad
v, B
& = & = 10:39
M © Typeheretosearch ‘ﬁi € = ¢ I~ G| o H® 9 H NS AMI 041% A G ) oG o W T



First go to Option A and type in the URN of the official you want to add. We have already
run checks on approx. 3000 officials, and they have been added to the database, so you may
find some officials already listed.

If they have been checked, their details will be shown with their discipline(s) and level. You
then just click ‘Add this Official’. Please note - they won’t appear immediately on your list,
but when you log back into this area they should be showing correctly.

Any new officials can be added under Option B; you must include their URN, correct name
and level for each discipline they are qualified in. If they don’t have a level putina ‘9’.

Repeat this until all the officials you may use during the season are on your list (NB They
don’t need to be members of your own club).

Declaring Officials

Click on the ‘Declare Official’ tab:
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For each discipline you simply use the Drop-down function to select an official, in the same
way you do for your athletes (NB All your officials must be entered onto the portal,
otherwise you won’t be able to declare them — this includes your volunteers, who will be a
‘level’ 9).

NB Officials, and volunteers working in an officiating capacity, will still need to sign in at
each match to verify that they were in attendance at the meeting.

Any queries, just email Marian@ukydl.org.uk.



mailto:Marian@ukydl.org.uk

